Steps to enroll in a class online

You can enroll in classes online through your Student Portal on the Santa Rosa Junior College webpage.
You will need your

e your SRJC Student Identification Number (SID # - 9 digits)
e your SRJC password (Pin Code)
e the section number of the class or classes you would like to enroll in.

STEP 1: Open a web browser (i.e. Google) and go to www.santarosa.edu, click on LOGIN and select Student Portal
— or go directly to Student Portal Login
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STEP 2: Enter your Username: 9-digit Student Identification Number (SID#)
Enter your Password (PIN). Then click on Login.

SRJC Login Portal

i Lsemame SANTA ROSA

SHJC Student ID (Example: BXOOO0O00) or
Faculty Staff Usemame (Example: jdoe)

Password

SRJC Student PIN Code or Facuty/Staff Passeord 3

m Forgot Password?

Faculty/Staff Only Faculty/Staff Only
I More Help

*If it is the very first time you log in to your student portal, enter your 8-digit birth date (MMDDYYYY without
spaces — 2 for the month, 2 for the day, 4 for the year —i.e. June 20, 1993 = 06201993) as your temporary
password. The system will then prompt you to enter a new password with at least 8 characters.

* If you forgot your Username or Password, click on Student Login Help on the right side to request your Student
ID number or Password. The information (Password or Pin) will be sent to your email address that SRIJC has on file
for you.
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http://www.santarosa.edu/
https://portal.santarosa.edu/SRWeb/Portal.aspx

STEP 3: Click on + sign in the blue ADMISSIONs & REGISTRATION tab to expand it.
STUDENT PORTAL

N PORTAL HOME A WV PROFILE (MARIANMNE KLAHEL) ok LDGACY PORTAL HOHAE ¥ FEEDRACK W WESEAGES (7] LOGOUT

OPEN ALL LINKS
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Step 4: Under REGISTER, select Add/Drop/Register

FINANCIAL AID & FEES

o ADMISSIONS & REGISTRATION

ADMISSIONS REGISTER

A&R Forms Add/Drop/Register _
A&R Home Page My Class Schedule &

Apply Fees

Dream Center FALY's and Policies

Riechdiiier My Education Plan

F‘.equiremenrf rmyPath

™

STEP 5: Select the semester you want to enroll in (i.e. SUMMER 2025, FALL 2025)

SANTA ROSA

JUNIOR COLLEGE
SRJC-myCubby = il 5
Currently logged in as: Maranne Klahre Update Account  Co

Hew Student Portal
Select Semester > Add/Drop > View Cart > ODptonal 3ervices > Checkout > Recept

Student Portal Home

| Step Tof 6
Apply

Please seect 3 semaster 1o make schedue changes.

Omtaney .
) Summer 2023

Add/Drop/Register

View Grades 2
Purchase Optional Fees = (JSpring 2023
= (CIFall 2022
Pay Fees s () Summer 2022

*If the semester is not yet open for you to register or you do not have priority registration, you will see a message

You cannot register online at this ime for the following reasons:
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If you do not see the screen of SRJIC-MyCubby below on your device, please proceed to page 6 (Step 6)

Personal Information

SRJc'mycu'Jb?If there are changes to your personal information (address, phone number and email),
please enter the changes, then click UPDATE ACCOUNT. If no information has changed, you still need to
checkmark Yes on Electronic Consent, then click UPDATE ACCOUNT.
Note: If you do not have a Social Security Number, leave the box SSN empty

If you do not have a Preferred first name (different from your official first name), leave the box empty
RJC-myCubby

Currenily logged in »

st repuatratan for ths semester. Plesie spdate your BOCoURT with your current poatel address, phone number, and empl sddreis

1 i3 yoar
e
Mading Address
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Addreis Locabion. & prited States | US Territories
- Canada
Othied Iaternational Location
.
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oy |
State: |CA - Calitormnia -
o ot
Coatact Informabon
SuGh BT equared, tha Colagh reqesiti TAET you BICVde STNE B BROSE SemBer 67 B8 Ml SSSPEEE o CaNe Wl 88 10 CONTRCT yiu
Format for U S phongs i3 Ses-sss. saes
Man Phons _ in LS - SR Tt MasLages
Second Phone US| O accept taxt messages
Third Phone Inus  w CCHpE taxt massages
o
Hectromc Contont  [Regesrod) Yes, 1 want to recelve 1098T and tultion statements, and other finandal notifications electronlcally
Mo thanks, 1 want to redsive statermants and financial notifications by mail ondy
taberments and A a1 prossded anssaly asd
st he Accounting Dep weal of consent can
M oia, CA 95401 of Accowat tirodd adu . The Acoe
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| Update Account | | Mo Changes | _
“ ” H
Add a check mark to “I have read.......”. Click on CONTINUE
SRJC-myCubby =
Cuorready lagged 1 11 Enicy Mgssns Praki s
-1
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B vl T - T

Educational Goal
Please select your educational goal for the upcoming semester.
Note: The most common educational goals for students in non-credit classes are:

Personal Interest
Improve basic skills (for EMLS (English for multilingual students) and Adult Ed (Adult Education)

Complete High School credits or GED (CSKLS: College Skills)
Undecided on Goal
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nome > my o

SRJC-myCubby
Currently logged in as: i EGTGTNTNG Update Account  C

Student Portal Home

i All students must provide a current educational geal for the upcoming Summer 2023 term.
Change Pin Code

FaQs and A5R Palicies

Educational Goal: |Improve Basic Skills ~ _
Contact Us

Select Educational Goal
Personal Interest

Continua Earn BA/BS After Earning AAJAS
Earn BA/BS Without AASAS

Earn aafaS without Transfering
Earn a Vocational Degree

Earn a Vocational Certificate
Formulate Career Plans/Goals
Start a New Career
Advance in Current Career
Maintain Certificate / License
Complete HS Credits or GED
Undecided on Goal
Move from Non-Cradit to Credit
4-year College Student Taking Required Courses

Major Category:
For Adult Education: Choose College Skills
For GED/Hi-Set: Choose College Skills

For English for Multilingual Students Choose EMLS (previously ESL)

Program of Study
Choose the program of study from the list, depending on what class you would like to enroll in.

sele

For Adult Education ADLTED (select the corresponding certificate)

For EMLS (English for multilingual Students) EMLS: Foundations of Literacy Skills (EMLS 712/713)
EMLS: Basic Interpersonal Communications (714/715)
EMLS: Academic Preparedness & Career Development (716/781)

For GED/Hi-SET CSKLS: Basic Academic Skills- GED/Hi-SET: (CSKLS 731/732/733/732/742)

Supplemental Questions
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The following questions are required for state and federal reporting and to provide additional services for
students. Responses do not affect your financial aid eligibility or admission to SRIJC.
All information remains strictly confidential.

Are you a single parent?
(A 'single parent' is a person with custody - including joint custody - of a child or children, or a person who expects
to be a single parent within the next year due to pregnancy.)

Yes No

I

Are you a displaced homemaker?
(A 'displaced homemaker' is an adult who has worked to care for home and family and because of this
responsibility is currently unable to find a job, or better paying job, due to lack of training or labor market
experience.)

Yes No

I

Are you a dislocated worker?
(A 'dislocated worker' is one who has been laid off from full-time employment within the last 24 months.)
Yes No

l

Are you receiving aid for CalWORKs/TANF - formerly AFDC?
Yes No

l

Are you receiving aid for SSI - Supplementary Security Income?
Yes No

l

Are you receiving aid for GA (General Assistance)?
Yes No

l

Are you receiving aid for Section 8 Housing Assistance?
Yes No

I

Are you receiving aid for Foster Care?
Yes No

l

Please use the following table when you answer this question to assess your eligibility for a Board of Governors
(BOG) fee waiver.

Does your family income level qualify you for a California College Promise Grant fee waiver based on the
number of people in your family and your 2022 Total Family Income (adjusted gross income and/or untaxed

income)?
Yes No _
Family Size 2022 Income was less than:
1 (yourself only) 520,385.00
2 £27,465.00
3 534,545.00
4 541,625.00
5 548,705.00
=] £55,785.00
7 552,865.00
g 559,945,000
For each additional family member, add £7,080.00

[Submit | <—
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STEP 6: Enter the section number (4 digits) of the class you want to enroll in, then click on Add to Cart
Note: Noncredit classes are free.

SRJC-myCubby

cufﬂ?ﬂq&' |'ﬂggﬂd im a4 Marianne Kabre Update Assaumt

mOmE F OMYyCEDEY * FIG0ENTE F BOSSOropene

Cantanl/Layaut |

Naw Student Partal
[ Summer 2023 > AddfDrop > Wiew Cart > Optonal Sendces > Checkoul > Recept

Sudent Portal Home

Stap 2 of B
Apply

If you know the section number ywow want to register for, @nber it into the box provided., If not, please browse the Schedule of Clagsas
Add/Dron/Register

Enter Section Number

Weew Grades
[ cvon

STEP 7: The requested class will show up on your screen.
*If the class is already full, the system will ask you for an Add Code. You can email the instructor and ask for an
Add Code or you can call the Student Services Office at 707-527-4229 for support

VERY IMPORTANT: Verify that it is the correct class (= the class you want to enroll in).

Check Course, Days (M=Monday, T=Tuesday, W=Wednesday, Th=Thursday, F=Friday, Sat=Saturday, Hours,
Instructor, Location and Dates.

If you would like to enroll in another class or classes, click on More Schedule Changes.
If you do not wish to add another class, click on Proceed to Checkout

Note for GED (College Skills) classes: CSKLS 731 or CSKLS 741 are only for 8 weeks. If you want classes for the
whole Fall or Spring semester (16 weeks), you also need to enroll in CSKLS 732 or CSKLS 742.

Hew Student Portal
St Surnfmér 2023 > AddDrog > View Cam > Optional Seracés > Checkout = RecaEpt

Sudent Porial Hom
e Schedule Changes NOT Complets

Apply

Step Zof 6

Add/Crrop/Regster

Tha following schedsle changes ane curmently in your cart. You are not offidally enrclled in/dropped from these courses entil you checkout
Wiew Grades

Sect | Course | Status | Days

Pprchase Opbonal Fees

Pay Fees

E:TIZIIE.".L?'.SJ-!H:II:I ]M'I"u'!."[hJE-.JG:um-?:ESpm|Tl:-|5:erh. |Clnlune Io.uc:-l |c-e-;12-|:us.-|:|:|l &

Check myCertificate progress

Mo optonal Tees in your car
Check myDiegres progress

Sohedube af CI H
[ Schedule changes will remain in yoer cart for one hour and will be sutomatcaly removed from your cartif you heve not finalized your

SRIC Schaduls Flanmar schedule changes.

FaGs *“W Mere Schedule Changes Preceed 1o Checkout _
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STEP 8: Click on Finalize Schedule Changes

Herw Sudent Porial
Stusant Portal Moma
Bpdy

AdalBrep/degnter

View Grades

Purchags Optansl Fess
Pay Fees

Chaeck mperilizste progress
Chack myDegres progress
Sehedube of Clasgas

SRIC Schedule Planser
falm and ALA Poboes
Comnd Us

CA Voter REgIstraton

Make & Report

Summer 2033 > addirep > View Cant > Opticns Serices >  Chetkeet
Schodee Chasges NO'T Complete

I
=

> EecHpt

] Step Jof 0

Tha felowing fchadula chingi §ra SUmently 8 yoar cir, Yoo ank 0ol eMcaly mroled W dropoed fres Thids courked eatl yoo TaskTe your
schsdube changes

P Acroll Sgwn 10 Complabe Thi Checkowl pros

Status
Add

Days
MTWTHh

Hears
G:30pm-8:35pm

Sect | Course
Ez70| ESL 715
1

Enstructor
Toister N

]
Ording

PINP Dates

06/12-08/D3

Rmas
o

Tha following fees will b charged Tor this tiasactioa:

Fise Description Ansount | Amsount Walved | Pald by Eh.rbuew' Pald from Refend | Balance Due

Haalth Sarvioed Fas §21.00 F21.00

Waria | Student Representabon Fea| $2.00 £2.00
P VT Total Amcaunt Due: S0u00

The §2 Shedent Representation Fea collected shall be sxpended to provide suppor for students or repnssentatives who may be
ERate) thar politcrd and vewborts bafiors iy, county, 0 distret govdrnmant, Bnd before olfices ard pgecdsss of tha atate and
fadural gessrnmant

Wou may decine EG oy the §2 student representaticn fee which supponts local and statewsdas community oollege student sdvocacy
SIGBREMIGNE By chcking the "Waeva' button sl

Thsrs dda B fisds dui Tor this HEASSCD3E
You are san ofcally enmiled/sropged untl yoa dick te "Finskze Schedsle Changes™ button.

Wpen cecking Finabre Schedule Changes’, you will Be oMaally enrolled in'dmpped from the aBoee dasies sod subject to o Admtuon &
Hgcandh ragrtration poboag
Fealpe Schedule Charges

Purckase DpDeaal Serdces More Schedele Charges

STEP 9: The screen will show the message that your class enrollment is complete: Schedule Changes Complete.

In addition, a regi
enrollment.

stration receipt will be sent to your email address the SRIC has on file for you to confirm the class

If you would like to purchase additional Services), click on Purchase Optional Service, otherwise click on Logoff

Optional Services include:
=  Cub Card+
=  Parking General (Car)
= Parking Motorcycle
= Virtual Student Photo ID Card

SRJC-myCubby

Currenthy logged in a3, Makanne Kahne

Hew Student Portal
Student Portal Home:
Appty

Add/Drop/ Regstar

Weew Grades

Purchase Optional Fees
Fay Fees

Chack myCertificate progress
Chack myDegres prograss
Sehedule of Classes

SRIC Schedule Flanner
Fas snd ABR Polioes
Corksct Us

CA Vober Regmtraticn

Make & Reporn

e

homs ¥ mycubly > dbedests > reoRipt

Update Ateceant  Contant/Laysut  Logolf

Summer 2023 > AddfDrep > View Cam > Opwonad Serces > Checkewl > Recsipt

Schedule Changes Complete
[ Suep 6 of
The following schedule changes were made to your schedule:
SEmesier Section | Course Title | Status | Days | Hours Instructor | Location | Units | Unigue 1D
Summer 2033 | 8270 ESL 715 Add MTWThH | 4:30pm-9:35pm | Toister N Gnline OLGd | 12413985
Summary of Changes on 571472023 at 8206 PM
Fe Description | Amount | Paid | Refunded | 'Walved | Pakd by Sponsor | Paid by Financial Ald | Balance Due
Haalth Sanacas £21.00 $21.0:0 $0.00
Stdnt Reprasantation | $2.00 $2.00 $0.00
Tolal Amsount Pald: | $23.00 Total Amount Due: 0,00

A PEgATTETSn Me0EpT hid Been BENT 10 your emil addreds on Sle

Fay My Fees| | Duy My Docks | | view Class Schedule | | Purchase Optionsl Senvices W

Feasa dick on the "iew D9ss Schadula’ BUTTOR DX MW WOUT regitiraties shd eadure that you e officaly ennslled in abl dasses _ ITis B0
IM@orIat 1o chati the ‘Locatien’ of each of your dasded to be certain of your dass locason as SRIC kit reley cifmpuie and omtan locited |

rhimnahant Chanss Manshs

Click on Summer to return to the page where you can register for Fall classes.
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